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KEY ACTIONS/TACTICS
List of your key actions and the day you wish to complete them

WHO DAY

PERIOD GOAL:

TIME BLOCK 
Set up your time blocks for the week

DAY/TIME

Strategic block

Buffer blocks

WEEKLY SCORECARD
Tactics Completed / Total Tactics ÷ 100 = your percentage ÷         x 100 =       %

“An aspiration or desire 
means little without a 
plan to get there” 

- Unknown

WEEKLY PLAN & SCORECARD

PERIOD GOAL:
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